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WeLLS FARGO CENTER FOR SMALL BUSINESS AND ENTREPRENEURSHIP


College of Business and Economics

California State University, Northridge

18111 Nordhoff Street

Northridge CA 91330-8377

A G R E E M E N T

Wells Fargo Center for Small Business and Entrepreneurship

College of Business and Economics

California State University, Northridge

Northridge, California 91330-8377

Date:  Month Day, Year
Client's Name

Client’s Title

Company Name

Street Address

City, California Zip Code
Dear Client’s Name:

The purpose of this letter is to (1) verify that we intend to pursue the Small Business Institute( consulting project that we discussed with you on our recent visit, (2) explain our understanding of the task that we are expected to accomplish, and (3) advise you of the information and material we expect to be needed to complete this task.  Also, we are required to bring to your attention the following statement concerning the nature of the student consulting engagement that we are embarking upon:

"The Wells Fargo Center for Small Business & Entrepreneurship (WFCSBE) operates under the auspices of the College of Business and Economics at California State University, Northridge. The report that you will receive should not be interpreted as the official position of California State University, Northridge (CSUN) or of the College of Business and Economics at CSUN.  Rather, it will contain views and opinions of the WFCSBE student or student team based on discussions, observations, investigations, and analysis of your firm's operations and its business environment."

Based on our discussion with you on insert date here, we intend to develop insert type of plan here for your company for the upcoming calendar year or other time frame.  We hope that our recommendations will be of some assistance to you in achieving the long-run effectiveness of your firm.  Our goal is to provide a final written report and oral briefing for you by insert date one week before finals.
In order to accomplish our goal, we will need the following material and/or information:

1.  describe material needed  (e.g., financial statements, client information) 

2.  describe additional material needed




.




.

Your assistance in expediting the above material and any future information we may require is appreciated.  Please inform us if you have any questions concerning our interpretation of the work to be accomplished.

Thank you for giving us this opportunity to apply our knowledge and skills in an actual business environment.  We look forward to an interesting and challenging assignment.

Sincerely,

_____________________

_____________________

Student Name



Student Name
Student Consultant


Student Consultant


_____________________

_____________________

Student Name



Student Name
Student Consultant


Student Consultant


The following individuals will be supervising this project:

_____________________


_____________________

Dr. Franck VIGNERON


Dr. Mark RAJAI
Faculty Advisor 



Faculty Advisor
(818) 677-2018



(818) 677 5003
Receipt of engagement letter acknowledged:

__________________________

________________________

Client's Name




Date

